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Content Publisher 6.2 Installation 

1. Insert the Stellent Content Publisher CD into your drive and the product 
will automatically start: 

 
If any version of Stellent Content Publisher or Transit Solutions is installed on 
your Desktop PC the following dialog box will appear: 

 

2. Click  and uninstall Publisher before continuing (if an older 
verison is installed on your machine), 

OR 
 

Click . 
 

Note:  If Transit Solutions is installed on your machine, installing Publisher will 
not affect your product. 
 



 2 
CMS Site Scheduler Procedures 1.0 

Displayed is the Welcome message recommending the following precautions 
before proceeding: 
 

• = Save all open documents 

• = Close down all applications 

 

3. Click  to start installation. 
 

4. Click  to accept U.S. English as the preferred language. 
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Displayed is the Components information dialog box: 

 

5. Click  to proceed. 
 
6. Select the Install Stellent Site Builder component. 

 

7. Click  to proceed. 
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By default the Stellent Content Publisher program folder is selected: 
 

8. Click  to proceed. 

 

The recommended destination directory is displayed.  This is where the Stellent 
Content Publisher files will be installed: 
 

9. Click  to proceed. 
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Displayed is the Stellent Content Server Information dialog box.  The value 
entered here is also known as your Server Name or Instance Name: 
 
10. In the dialog window, type;  cmscontrib1 

 

11. Click  to proceed. 
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Displayed is the HTTP Server Information dialog box.  The name of the HTTP 
Server hosting your product is entered here: 
 
12. Type cmscontrib1.co.la.ca.us in the dialog window. 

 

13. Click  to proceed. 

14. Select Microsoft Internet Information Server as your Web Server type. 

 

15. Click  to proceed. 
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You are Ready to Install! 
 

16. Click  to proceed. 

 

The Installing dialog box is displayed: 
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The Installation Completed dialog box is displayed once Stellent Content 
Publisher is successfully installed: 

 

17. Click  to exit the installation. 
 
The Stellent Content Publisher folder is displayed: 
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Installing the Content Publisher Service Pack 4 

IMPORTANT:  Before installing the service pack, close all Content Publisher 
products. 

 
1. Go to http://iddmaster.co.la.ca.us/websites/stellent/ to enter the Stellent 

Support web page. 
 
2. Click on the Service Pack 4 link. 

 

http://iddmaster.co.la.ca.us/websites/stellent/
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3. Click  to proceed. 

 

One of the following dialog boxes will display: 

 

 
A Welcome message will display once download completes. 
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Displayed is the Welcome message recommending the following precautions 
before proceeding: 
 

• = Save all open documents 

• = Close down all applications 

 

4. Click to start the installation. 
 
The following brief messages will display: 
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The Service Pack Installation Completed dialog box is displayed once Service 
Pack 4 is successfully installed: 

 

5. Click  to exit the installation. 
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Scheduling a Project 

1. Click your windows  button. 
 
2. Select Programs to expand the Programs menu. 

 

3. Select Stellent Content Publisher to expand the menu. 

 

4. Click Stellent Site Scheduler. 
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Displayed is the Stellent Site Scheduler window.  Note, that a server connection 
has not yet been established: 

 

5. Click the Connect    icon as displayed below: 
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Displayed is the Connect to Server dialog box.  By default, the name of your 
current server will appear in this box: 

 

6. In the dialog window, type;  cmsstage.co.la.ca.us 

 

7. Click  to establish a server connection. 

 

Displayed is the Stellent Site Scheduler with connection to the server; 
cmstage.co.la.ca.us 
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Create a New Task 

1. Click the New Task  icon to begin the process. 

 

Displayed is the New Task, Specification dialog box: 
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Specification 
 
1. Click the drop-down arrow to select the Stellent Content Server 

repository from the list: 

 

2. Click  to select a project.  Note:  For security reasons, you will 
be prompted to enter your user name and password:  
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Displayed is the Network Password dialog box: 
 
3. Enter your Stellent Content Management System User Name and 

Password: 

 

4. Click . 
 
Displayed is the Select a Project, Search window: 

 

You are now ready to select values necessary to search for the project that you 
are creating a task for: 
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5. Click on the Type drop-down arrow to display the file type values: 

 

6. Select Projects from the list. 
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7. Click on the Account drop-down arrow to select an account. 
 
Note:  If there is more than one Account in the list, you must know what account 
is related to your project. 

 

8. Click  to search the repository for your project(s). 
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One project was found during the search: 
 

9. Click   

 

10. Click  to opt to overwrite the current version of the project file.  
Note:  Selecting No ensures that only one revision is in the scheduler at a time. 
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You are returned to the New Task, Specification dialog box where you must 
define the Logging, Steps and Notification options for your task: 

 

11. In the Log File window, type;  d:\stellent-logs\your_project_name.txt 
 
Note:  The log file path must be in this exact format.  Noting that the  .txt  file 
extension must be entered at the end of your project name. 
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12. In the Logging section; Click the Logging Level drop-down arrow to 
select from the list;  5 - Diagnostic/Verbose 

 
13. Click the Clear log file  box to select:  

 

14. In the Format section; Click the Text  button to select:   
 
15. In the Steps section; Click the Stage  box to deselect:   
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16. In the Notification section; Type e460140@isd.co.la.ca.us as the Email 
Address.  Note:  This option applies to all projects/tasks. 

 
17. Click the Notification Level drop-down arrow to select from the list;   

3 - Always 
 
18. Click Attach Log File to Notification  box to select;  

 

 

mailto:e460140@isd.co.la.ca.us
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Displayed is the completed Specification dialog box: 
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Schedule 
 
1. In the New Task dialog box, Click the Schedule tab. 
 

• = Follow the settings below to Schedule (Run time) a task for a Manual 

Publish: 

 

Note:  The above setting reflects a daily run at 12:00 A.M. 
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• = Follow the settings below to Schedule (Run time) a task to Publish at a 

specific time frame.  Note:  If you have multiple projects to schedule, it 

is recommended that the run times are staggered. 

 

Note:  The above setting reflect a run that is scheduled;  every two hours, 
between 8:00 A.M. and 5:00 P.M., Monday through Friday. 
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Finalize New Task 
 
1. Click  to return to Stellent Site Schedulers' main window. 
 
The New Task is now listed in the task list: 

 

 
2. The Stellent Administrator must be notified immediately upon creating a 

new task;  
 

• = **Send the information below to;  e460140@isd.co.la.ca.us  

 
- ID number 

- Project name 
 

 
** A Groupwise Rule to forward the Log File to Brenda Curtis will be created by 

the Stellent Administrator once the Email is received. 
 
3. When your task list is complete, click the Close box on the title bar to exit 

Stellent Site Scheduler. 

 

 
Note:  If you prefer, you can quickly test a scheduled project to see that it will run 
smoothly without warnings and errors.  SEE MANUALLY RUN A TASK below. 

mailto:e460140@isd.co.la.ca.us


 29 
CMS Site Scheduler Procedures 1.0 

Manually Run a Task 

Before manually running a task (project), make sure the Status column for the 
project is Waiting. 
 
1. Click a Task to select for a manual run. 
 
2. Click the Run Task  icon on the toolbar. 

 

• = Briefly, the Status column will display Pending: 

 

Note:  The Last Run column indicates progress as the task runs.  It displays a 
green "check mark" to denote that the task has run successfully or a red cross to 
denote the task has not run successfully.  The time of the run also appears in the 
column. 
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• = The Task is now Running: 

 

• = The Run has finished and the Next Run is automatically scheduled: 

 

3. When your task is complete, click the Close box on the title bar to exit 
Stellent Site Scheduler. 

 

 


	Content Publisher 6.2 Installation
	Installing the Content Publisher Service Pack 4
	Scheduling a Project
	Create a New Task
	Specification
	Schedule
	Finalize New Task

	Manually Run a Task

